Electronic Invoicing and
Payment

Rosco Newsom, Financial Management
(703) 784-0790




4
4
d
d
d
4

o

o

Briefing Outline STRINE

Goals

Learning Objectives
Concept of Operations
Contractual Authority

Acceptance & Certification
Roles & Responsibilities

Invoicing & Payment
Process Flowchart

Overview of Electronic
Process

BFM Rolein Pay Process

pDoooD0 00D

CTR Role in Pay Process
COR Rolein Pay Process

Inv & Payment Process
Flowchart

Invoicing at 85%
Transition Period

Final Distribution
Summary

Sample electronic Invoice



J Insure prompt and accurate payment for all
NMCI services

J Prevent pendlties to the Government due to late
payment approval. Prompt Payment Act
requires that fixed price contracts be paid within
30 days from receipt of avalid invoice.
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- Learning Objectives

After thisbriefing, you should be ableto:

J Define the meaning of various contractual and
accounting terms as they pertain to Billing and
Payment

. Understand the electronic distribution of
Invoices and your responsibilitiesto insure
proper payment
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~“&- Concept of Operations  §i

Current Process:

J Utilize DFAS' current electronic invoicing
system (WINNS) and certification system (ECYS)

Future

J E-Commerce solution. Further training will be
provided



J Contract paragraph 4.1, “ Acceptance by the
Government”:

* Acceptance or rejection of all services under
this contract shall be accomplished by the
Contracting Officer’ s Representative. Upon the
Contractor’ s demonstration of successful
performance as measured against the contract
reguirements, the COR will sign an inspection and
receiving document attesting to acceptance of
services performed by the Contractor.”
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Acceptance and Certification el

Roles and Responsibilities

Review/Validate Receipt — CTR Responsgbility
Technica review of invoice to insure services were recelved as ordered

Acceptance and Certification of Invoice — COR responsibility
Signature certifies that
= Services have been received and accepted
= That invoiceis properly prepared for payment
Validation of Funds—BFM Responsibility
= Validation of funds
=  Maintenance of payment logs
=  Track timing to ensure no interest penalties
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- --;-~=f--[nv0|ce and Payment Process (Narrative to flow ct}.

i

Task Order Issued FORGE
*EDS receives TO and issues a Preliminary Site Questionnaire (PSQ)

“ﬂ

*Customer completes PSQ and returnsto EDS
*EDS receives PSQ and conducts site survey

«Simultaneously customer issues Site Concurrence Memorandum
(SCM)

*EDS Reviews SCM and makes revisions
*EDS and Government concur on AOR start date

The Contractor assumes AOR of as-1n environment.



"""_“*"moice & Payment Process (Narrative to flow char

EDS and Government meet to reconcile “as s’ order. On agreement,
The Contractor submits electronic invoice to DFAS.
DFAS process invoices through WINNS and ECS.
DFAS ECS electronically sends e-mail to COR.
BFM, COR and CTR review ECS simultaneoudly.
BFM validates obligation in SABRS and electronically signs

The CTR review invoice, validates and electronically signs for
review.

The COR review ECSfor BFM’s and CTR'’s signatures and overall invoice
accuracy. COR certifiesinvoice and forwards to ECS.

ECS processes and forwards to SOBP. Contractor recelves EFT payment.
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e~ Overview of Electronic Process  §fiiii

Contractor assumes AOR of as-is environment:

O  Contractor submits electronic file to DFAS viaWINNS invoicing
system

O  WINNS updates Electronic Certification System (ECS) with
Invoice information. Prompt payment 30-day clock starts here

O ECSgeneratese-mail to BFM, CTR and COR alerting invoiceis
ready for review and approval. If invoiceisdefective, it must be
returned no later than seven days after receipt.

O ECSalowsinvoicesto be certified electronically and provides
two levels of review/approval (BFM/CTR/DCTR) and one
certification (COR)for each invoice.
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~&=Overview Electronic Process cont’d srﬁ

A DOD (not DON) PKI certificates
are required for entry to DFAS
system.

BFM and CTR perform the following
assigned tasks simultaneoudly:

d BFM access ECSfor review, enters
Information and signs approval.
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e Overview of Electronic Process s
i v y A:’EE!\
* Cont’d f—é;-g!'{

A CTR access ECS, records approval of
receipt of services

COR reviews invoicein its entirety.

Ad COR verifiesthat signatures of approval
have entered by both CTR & BFM

13



g~ Overview of Electronic Process g
N Cont'd FOXCE

A COR records his/her certification of
Invoice

A Upon certification by the COR,
Invoice fileis automatically

forwarded to Stars One Bill Pay
(SOBP) for payment

A Contractor recelves payment viaEFT

14



&~ BFM ROLE IN INVOICE PROCESS

4
4
d
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BFM access ECSto validates if funds are appropriate and available
iIn SABRS.

BFM reviewsto ensure correct ACRN and LOA (Line of
Accounting) were input by contractor.

BFM inserts Requisition No. for each CLIN/SLIN. This comes from
Box 1 of SF 1449. Invoice will not be paid without this information.

BFM reviews DFAS date indicating invoice receipt date. “Clock
Starts Now.” Track to ensure 30 days have not passed and that there
will be no interest penalties.

d  BFM follow up in 1 week to ensure payment made or invoice
returned.
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&=~ CTR Role in Payment Process i

d CTR performstechnical review of monthly invoice to
determine services ordered were received. Ktr and CTR
will meet to review servicesto be billed prior to invoice.

d CTR may delegate pre-review to ACTR’s. In DFAS
system:
B ACTR'swill have “view-only” access

If authority delegated, CTR should not provide approval
signature until DCTR and ACTR have coordinated
their review and approval in DFAS system.
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CTR Role in Payment Process  §iiii

IIIIIIIIIII

d CTR verifies anountsinvoiced to each CLIN/SLIN are consistent
with authorized amount reflected on TO

Dates of service

For AOR month - verify actual date billing began. These
services will be billed on adaily rate vs. monthly rate for that
month only.

Monthly price of each specific service
Number of items for each CLIN/SLIN
Total price for each lineitem

Ensure items invoiced at 85%

Review must be done in 4 days to ensure meeting 7- day
return policy, if necessary.

SLA compliance, 100% payments, and credits due —
Information to be provided at |ater date.
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CTR Role Cont'd STRINE

O Review Monthly Status/Progress Reports. Verify progress report matches
invoiced amounts. Additional Duties as Assigned by COR.

Review Time

B Prompt Payment Act requires 30 daysor lessfor receipt of
payment or interest penalties apply. Date of invoice receipt
by DFAS appearsin ECS.

B Critical that each reviewer/certifier completetask NLT 3
days. In event of absence, substitute reviewer/certifier must
be notified of their responsibility. Discuss substitute with your
COR. Remember, review may be simultaneous.

B Congresswould like payment to be made 7 days from receipt
of invoice to ensure small business are paid promptly. Prompt
Payment Act callsfor invoice to bereturned within 7 days
If not valid.
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= CTR Role Cont’d STRIE

DON’T PANIC at previous list of review items!

Through review should be performed on first several
Invoices. Most errors occur during this period.

Random review may be performed in future on
remaining invoices for SAME SERVICES.

If additional services ordered, the same through review
should be performed when those services are first
INvoiced.

Prompt Payment Act states that “data may be gathered
by astatistically valid sample when actions are too
numerous to permit total review.”

J
J
J
J

L
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& COR Role In Payment Process  §iiii

d COR has overall responsibility for invoice
B Reviewsinvoiceinitsentirety, including
 Timeliness of services ordered and received
 Amounts charged and percentages.

B Ensures prompt sign-off of invoice by all partiesto
avoid interest penalties. Prompt Pay Act requires
payment in 30 days or less. Invoice to be returned
by COR in 7 daysif not valid.

B Hasresponsbility for SLA determination
B Moreinformation on SLA in future
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Invoicing at 85% STk

J Contract paragraph 5.9: Payment

“... During the transition period, the Contractor
will be compensated at 85% of the agreed-upon
price per seat and will not be eligible for
Incentive payments. At the time when the
Contractor meets or exceeds the service level
agreements (SLA) for the ordered segment, the
Contractor will be compensated at 100%.”
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Transition Period FOHOE

J Contractor may only invoice at 85% until both
parties agree that SLA’s are met.

COR’'sand CTR/ACTR’s monitor
compliance!

J After SLA’sare met.

Contractor will invoice at 100%o.

If contractor subsequently fails to meet
SLA'’s, government will be compensated

through credit process.
Additional training when SLA’s are met
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Final Distribution

All Electronic — No Manual Distribution
Information ison-linein DFAS ECSfor five years

J

J

Contractor receives report electronically at same time
payment arrives at bank.

COR, BFM, CTR, ACTR, and ACO have PKI accessto
DFAS' s ECS system to provide hard copy for all items.
They will also be able to print hard copy from the e-
commerce system.
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Summary STAi(E

Discussion of Contract language regarding
Invoicing and payment
Overview of the new electronic invoicing and
payment process
Y our role and responsibilities regarding

B invoicereview

B ensuring prompt payment
Distribution

24



=T e INFORMATION
C ™I STRINE

- Sample Electronic Invoice e

d Thefollowing slides are a portion of the

Information you will see on the DFAS electronic
screens.

d Some dlidesinclude generic DFAS information
that Is not applicable to this contract.
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Electronic Certification System

This site is hosted by the Defense Finance and Accounting
Service and is intended to provide Certifying Officers an
expeditious means of reviewing and certifying public voucher
via the World-Wide-Web. DFAS ECS addresses the federal

- government's overall goal to streamline nformation flow
 while increasing speed, accuracy, and quality.

To enter ECS, you must have a valid
login ID, password, and certificate.

Login ID: 3

S —

U.S. Government Computer System




i ECS Functionality STRIlE

Vendors

WinS Batch File ECS Navy Certifier
Users

Review/Modify Vouchers

Reject Vouchers
PKI Authenticetion of User
PKI Digital Signiture to
Accepts/ Approve & Certify
Rejects
Sentio
STARS &

Notice

Notification

whig o :'_':i"': |

E08 Web Server

Databdbe

Certifiers

Certified Voucher causes payment 1o
Vendor via STARS-OP




Electronic
Certification
System

. REPORTS

CT LIST

Time Period:

......
..............

SELECT INVOICE/VOUCHER

[nvoice/Voucher: O Pending DCAA Action O Approved O Certified
O DCAA Approved ® All Valid
Invoice Number Contract Number | SPIIN = UserID Received Date ‘ (ﬁf;s)
1254 "N0G02400D6000 1002 DDFAS 02/0172001 9
1253 N0002400D6000 1003 DDFAS 02/01/2001 29
1257 N0002400D6000 1005 DDFAS (2/01/2001 29
1258 N0002400D6000 1006 DDFAS 02/01/2001 29
1274 N0002400D6000 1016 DDFAS 02/01/2001 29
1247 N0002400D6000 1026 DDFAS 02/01/2001 29
1246 N0002400D6600 1027 DDFAS 02/01/2001 29
1315 N0002400D6000 1031 DDFAS 01/10/2001 5t
1251 N0002400D6000 1032 DDFAS 02/01/2001 29
1265 N0002400D6000 1036 DDFAS 02/01/2001 29
KA
Date DFAS received
1. This is first screen after Log-on Ktr. Use this for A
2. Shows all invoices for NMCI Prompt Payment I(-)IERE
Contract only —No others CLOCK STARTS

3. Can sort by Time Period (day, week)
Can sort by Status (approved, certified)
5. SELECT by clicking on Invoice No.
_in first column,
6. You will IDENTIFY by your Task
Order No. (See SPIN) and then date.

i

30 days w/o interest




Electromie
Certification
Svstem

ADNIIN
PASSWORD
USER INFOY
HEPORTS |
LOGOFF |

M LIST
HEADER |
DETAILS |
ACTIVITY

PUBLIC
VOUCHER

SUPPORTING
DOCTMENTS

CONTRACTOR MNAME]

INVOICE HEADER

Electronic Data Systems

: |anumeu-&9—i—+e+:l -1 e S e

i,

AR

CONTRACTOR NAME?
DUINS N, 077817617 INVOICE N0, 1274
CONTRACT ¥ - PIIN T2 A0 TR0 INVOICE DATE 1/3/001
CONTRACT AWARD DATE [ 14100 INVOICE 8 TOTAL BO83.03
CONTRACT MOD. 00001 CERTIFYING UIC NOMI39
SPIIM {016 D AA Dol AAL - Missing -
CAGE CODE L1305 AAA = MISSINg -
INVOICE REFERENCE LOA 17 999918046 22N0 066896 A6BS662DCSADI466896895A011
DISC. RATE % (1) DISC. DUE DAYS (1) DISC. DUE DATE.
00 ]
DISC. RATE % (2) DISC. DUE DAYS (2) DISC, § AMOUNT
K00 i Q.00
L ——— B — ——
VENDOR COMMENTS:
|
| DOAA COMMENTS:

ORIGINAL INVOICE AS VENDER SUBMITTED

*+* NEVER CHANGES -- FOR AUDIT PURPOSES




Ilectronic
Certification

System INVOICE RECORD DETAIL (ACRN)

TADMIN | | CONTRACT #- PUN NO0G2400D6000 INVOICE NO. 1274
“PASSWORD | | CON.AWARD DATE 11/1/00 INVOICE DATE 1/3/01 |
CUSERINFO | INVOICE $ TOTAL 8.983.03

LINE ITEM 1

“TACRN [ CLINSSLIN LINE OF ACCOUNTING ' SUBTOTAL
_ e ;
NTHLY FIXED WKS SEAT- RED

LINE ITEM 2

ACRN | CLINSLIN | ~ LINE OF ACCOUNTING SUBTOTAL
MO 0001 AB 811.36
' ~ DETAIL DESCRIPTION
NHTLY FIXED WKS SEAT-WHITE

Return to Invoice

ORIGINAL INVOICE DETAILS AS VENDER SUBMITTED

*#* NEVER CHANGES -- FOR AUDIT PURPOSES




fvoice Supporting Document(s) Access

SUPPORTING DOCUMENTS FOR INVOICE NO. 1274

CONTRACTOR NAME! Electronic Data Systerms

DOSYO ,.. o 0778176W T INVOICENO,
CONTRACT #- PIIN NO0G2400D600 INVOICE DATE
CONTRACT AWARD DATE L0 INVOICE § TOTAL
CONTRACT MOD. (00001 CERTIFYING UIC
SPIIN 1016 DCA4 DoDAAC
CAGE CODE U305 444

13001
89833
N00039

- THISSIng -
- NISSIng -

Page L of |

THERE IS NO SUPPORTING DOCUMENTATION AVAILABLE FOR THIS INVOICE !



NBACT Invoice Yor Task Ordeyr 9990 Invoice #: S0030001

Period of 12100 to 123101 Invoice date: 21/ 552001

Contractor: Electronic Data Systems Invoice total: $16,436.43
CAGE Code: 1305
DUNS &: O72.TR1-7617 SPAINY: 2994

SFIIN Mod: 02
Contracth PIIN: INO0024-00-D-6000 Certifiyring 1TIC: H&57260
Comtact aarard
date: 102000 Paying TIC: HseBa2
Contract Mod: POODOS Delivery UIC: H478592

124120000 tit £it Sexvice Umnit 514 Billed SLIP Total
CLIM= CLINs period, Price Price Price credits pericod
Descuption COrdered Delivered months Monthly Factorx Borithiy orprad ballinge
Fixed workstation seat, Red S50 40 1 $246 .51 BA%L $209 53 $0.00 $8,381 .34
Portable seat 10 10 1 $308.25 B5%2 $262.01 $0.00 $2,820.13
Basic hybrid seat 2 1 1 $193.11 8BS $154.14 $0.00 $154.14
Secure Voice Seat i u] O £51.08 $0.00

Lweceiion: MNewy Soowex 4

ACUE Date 1271522000 Cazsntity  Quantitv Sexvice Unat sL.& Billed SLIF Total
CLINs CLINs period, Price Prize Price ciredits period
CLIN Dezcription Orxdered Delivered days Draily * Factox Daily owad billing
O0014 4 Fixed workstation seat, Red S0 i0 17 $8.10 B5% $5.89 $G.00 $1,171.09
oo0s548.4 Basic hybrid seat 2 1 17 $6.35 B5%% $5.40 $0.00 $91 .74
Tocation: Was . I i B 35
2O Date 125152000 it it Serxvice Uit SL.& Billed SLIP Total
CLIMs CLIMs pexiod, Price Price Price credits pernod
CLIM Description Ordered Delivered months Monthly Factor Monthly owed billing
ool AR Fixed workstation seat, White 20 15 1 $238.64 85%% $202.84 $0.00 33,042 56
000148 Fixed workstation seat, Thin ) =5 5 1 3194 .56 B5%% $1565.45 $0.00 $827.31
Iwcabion: Presidential Towex 1
AQFR Date 123002000 it it Sexwvice Unit SL.& Billed SLIP Total
CLINs CLIMs period, Price. Price Price credits pexiod
CLIN Diescrintion Crrdeyed Delivered days Daily * Factox Daily ongred bl
000148 Fined workstation seat, White 20 5 2 $785 85 35567 F0C 00 356 .69

Location: Washd e 19 Yard B 36

it 13t Unat Total
CLIM Description Oxdeved Dalivered Price bilkinge
00232015 Tarer cartridge for HPRO0O Color 2 2 $35.87 $71 .34

* Diaily unit price is mmoanthly @it price x 12 /3685 Example for CLIN 0001AA $2486 51 x 12365 =%$8.10 &% <R3-S




DFAS: Electronic Certification System

Page 1 ol'1

ADMIN

-
! PASSWORD i

CONTRACTOR NAME1
CONTRACTOR NAME2

Electronice S ——
Certification . ) ‘
,Sysmm : PUBLIC VOUCHE H

Electronic Data Systems

! | DUNSNO. 077817617 INVOICE NO. 1274
CONTRACT # - PIIN N0002400D6000 INVOICE DATE 1/3/01
CONTRACT AWARD DATE 1E/1/00 INVOICE $§ TOTAL 8,983.03
CONTRACT MOD. 000001 VOUCHER $ TOTAL 8,983.03
SPIIN 1016
CAGE CODE 10305 CERTIEYING UIC NO0OG39

MATERIAL RECVD, (mm/dd/yyyy) TSTSE 00 DCAA DoDAAC
MATERIAL ACCPT. (mm/dd/yyyy) AAA
PAYING UIC N6EES2
VOUCHER REFERENCE LOA
DEDUCTION $§ AMOUNT
DEDUCTION CODE [Nome=
\ IRS CODE [STServices B Wit e ord ooded

DISC. E)I.VIE*DNAYS (1)

| ... DISC.RATE % (1)

DISC. BUE DATE |

.0000 ‘ 0
DISC.RATE % (2) "~ DISC. DUE DAYS (2) DISC. 5 AMOUNT
.0000 ' 0 0.00

Approver, CTR (may be assigned by CTR to DCTR)

Responsible for input of:
“Material Received Date” and “Material Accepted Date”
COR (Certifier) has ability to change if necessary.

hilps://ecstest.opden.disa.mil/py_header fs.asp?Voucher ID=580

3/2/200]



DFAS: Electronic Certification System

Page | ol 1

Electronic
Certification
System
ADMIN
PASSWORD
USER INFO |
REPORTS |
LOGOFF

CONTRACT # - PIIN
CON. AWARD DATE
INVOICE $ TOTAL
l':}vi;ice Reference 1LOA

PUBLIC VOUCHE{DETAIL;}(ACRN)

N0002400ID6000
11/1/00
8,983.03

INVOICE NO.
INVOICE DATE
VOUCHER § TOTAL

LINE ITEM §

1274
1/3/01
8,983.03

ACRN  CLIN/SLIN|

“TINE OF ACCOUNTING

0T 0001AA

[7605656T60463C0000 00000006569220C000070006360AF 160 |

" ACRN AMT §

fFoimer

REQUISITION NO.

REQUISITION ORG

DETAIL DESCRIPTION

e

fﬁéo%?s%gcoooov §

1N'TBLY FIXED WKS SEAT- RED

 HEADER

. DETAILS

S = N
ACTIVITY |

LINE ITEM 2

| INVOICE |

i

: LINE OF ACCOUNTING ACRN AMT §
t 0001AB | 38_1 1.3
REQUISITION NO. | REQUISITION ORG | DETAIL DESCRIPTION
N0006396RC0000T | ;’“ NHTLY FIXED WKS OEAT-WHITE

hitps://ecstest.ogden. di

Approver, BFM (Business Financial Manager) J v p;(l‘?:ﬁ & amt
Responsible for input of: ﬁoﬂg . ACBXA o
“Requisition No.” from Box No. 1 of 8F 1449 (Req Org. fili-in optional)
COR (Certifier) has ability to change if necessary.

Requisition No. Must be inserted for each CLIN/SLIN,

Highlight Req No., hit Cirl C (eopy), go to each box, hit Ctrl V (paste)




DFAS: Electronic Certification System

Page 1 of |

CONTRACTOR NAME2

g
Electronic ?\i
Certification ( )
System VOU(EﬂﬂiAPPROVF { ~ gﬁ
— P
ADMIN CONTRACTOR NAME1L Electronic Data Systems z »\3
l’ASbWO RI)

APPROVE |
' (’LRT]FY i

DUNS NO. 077817617 INVOICE NO. 1274
CONTRACT # - PIIN NOG02400D6000 INVOICE PATE 1/3/01
CONTRACT AWARD DATE 11/1/60 INVOICE $ TOTAL 8,983.03
CONTRACT MOD. 000001 VOUCHER § TOTAL 8,983.03
SPIIN 1016 CERTIFYING UIC NO0G0O39
CAGE CODE 10305 DCAA DoDAAC
MATERIAL RECVD. 12/24/00 AAA
MATERIAL ACCPT. 1/2/01 PAYING UIC NG68R9I2
DEDUCTION AMOUNT 0.00 CONTRACT CODE S
DEDUCTION CODE CM/PP CODE X
PAYMENT TYPE CODE CR IRS CODE S
VOUCHER REFERENCE LOA
DISC. RATE % (1) DISC. DUE DAYS (1) ~ DISC. DUE DATE =
0000 0
DISC. RATE % (2) DISC. DUE DAYS (2) DISC$ AMOUNT ol
0000 0 N C O 0.00 - gy

Return to Public Voucher

hitps//ccstﬁ:st()gdcndlsamﬂ /pvgheader_fsasp '?VouchcrA]DSSSG o R S

TR/001



Electronic Data Systems

Electronic Data Systems

DFAS - ELECTRONIC CERTIFICATION SYSTEM VERSION 1.0




DFAS: Electronic Certification System

rage 1 ot 1

Electronic -~ ™ \ﬂ.
Certification VOUCHE R@ERTIFY \> O /

System

ot CIK

CONTRACTOR NAME1 Electronic Data Systems 7 L\,// .
CONTRACTOR NAME?2 7
DUNS NO. 077817617 INVOICE NO. 1274

{ CONTRACT # - PIIN N0002400D6000 INVOICE DATE 1/3/01

| CONTRACT AWARD DATE 11/1/00 INVOICE $ TOTAL 8,983.03
CONTRACT MOD. 000001 VOUCHER $ TOTAL 8,983.03
SPIIN 1016 CERTIFYING UIC N00039
CAGE CODE 1U305 DCAA DoDAAC
MATERIAL RECVD. 12/24/00 AAA
MATERIAL ACCPT. 1/2/01 PAYING UIC N68892
DEDUCTION AMOUNT 0.00 CONTRACT CODE S
DEDUCTION CODE CM/PP CODE X
PAYMENT TYPE CODE CR IRS CODE S

[ l

ACTIVITY |

VOUCHER REFERENCE LOA

T DISC.RATE % (1) ; DISC. DUE DAYS (1) I DISC. DUE DATE

| .0000 I 0 |

| DISC. RATE % (2) I DISC. DUE DAYS (2) I DISC. $§ AMOUNT
| I 0 q 0.00

.0000

Return to Public Voucher




riday, hMar 2 2001

Elecironic Data Systems

Electronic Data Systems

1274

NOOG2400D6000

1018

TG0

U305

“Ecertify that the account
charnges have:been appiiad

DFAS -- ELECTRONIC CERTIFICATION SYSTEM

DOCUMENT - VERSION 1.0 — Date: Friday, Mar 2 20




DFAS: Electronic Certification System

Page 1 of |1

Flecironic
Certification
System
. ADMIN
PASSWORD

REPORTS

LOGOFF

INVOICE NO.

CONTRACT # - PIIN

PAYING URC

PUBLIC VOUCHER REJECT

1274 DUNS NO. 077817617

NOG(G2400D6000 CAGE CODE 14305

N68892 SPIIN 1016
VOUCHER $ TOTAL 5,983.03

"~ APPROVE |
SRy |

Please provide a reject reason:

htips-/ecstest. ogden.disa.mil/pv_header fs.asp?Voucher ID=580

NOTE: ONLY COR CAN REJECT — AFTER FULL DISCUSSION
WITH TEAM AND CONTRACTOR

“RETECT” sends invoice out of system entirely and back to vendor.
Must be totally resubmitted.

37272001



DFAS: Electronic Certification System

Page 1 of |

Electronic
Certification
System

'ADMIN

T INVOICE

" FORWARD |

T CERTIFY |

PUBLIC VOUCHER NOTIFICATION

Send notification to next recipient within your organization:

idemareeb@spawar.navy.mll

CONTRACTOR NAMEI

Electronic Data Systems
CONTRACTOR NAME2
DUNS NO. 077817617 INVOICE NO. 1274
PIIN (Contract No.) NOOG2400D6000 INVOICE DATE 1/3/01
CONTACT AWARD DATE 11/1/00 INVOICE § TOTAL 8983.03
SPIIN 1016 VOUCHER $ TOTAL 8983.03
CAGE CODE 1U305 CERTIFYING UIC N0OO0O39
MATERIAL RECVD. 12/24/00 DCAA UIC
MATERIAL ACCPT. 1/2/01 AAA
DEDUCTION AMOUNT 0 PAYING UIC NG8R92
DISC. RATE % (1) DISC. DUE DAYS (1) DISC. DUE DATE
e 5 SLa :
DISC. RATE % (2) DISC. DUE DAYS (2) i DISC. $ AMOUNT
0000 : el S 5 _

E-Mail to Others within Same Organization
Not sure of extent of capability




Electronic
Certification
System
~ ADMIN |
 PASSWORD |
. USER INFO |
~ REPORITS
~ LOGOFF

PUBLIC VOUCHER NOTIFICATION TO EXTERNAL UIC

Send notification of this Voucher to external UIC/Agency:

CONTRACTOR NAME] Electronic Data Systems

CONTRACTOR NAME?2

DUNS NO. 077817617 INVOICE NO. 1274

PIIN (Contract No.) NO002400D6000 INVOICE DATE 1/3/01

CONTACT AWARD DATE 11/1/00 INVOICE $ TOTAL 8983.03

SPIIN 1016 VOUCHER $ TOTAL §983.03

CAGE CODE 10305 CERTIFYING UIC N000D39

MATERIAL RECVD. 12/24/00 DCAA UIC

MATERIAL ACCPT. 1/2/01 AAA

DEDUCTION AMOUNT 0 PAYING UIC N6§8§92

DISC.RATE % (1) | DISC.DUE DAYS (1) DISC. DUE DATE

L . DISC. RATE % (2) DISC. DUE DAYS (2) BISC$ AMOUNT

| 5500 e 5 | :

| Ity
| INVOICE
FORWARD

REECT
M
. CERTIFY

E-Mail to Others outside Organization --
UIC/Agency. Not sure of extent of capability




Electrenic

“Cetem™ PUBLIC VOUCHER ACTIVITY RECORD

INVOICE NUMBER 1274 DUNS NUMBER 077817617
CONTRACT NUMBER N0002400D6000 CAGE CODE 1U305
VOUCHER TOTAL $8,983.03 SPIIN 1016

Action o ~Action Date ___?o'ig'en D ) User UI-E

“Receive Voucher | 2/1/01 12:45:50 PM DDFAS T DFASOI
Dircct Submit | 2/1/01'12:4550PM DDFAS™ DFASO1

. PV LIST
T .
 DETAILS |

SUPPORTING |
DOCUMENTS |




Klectronic
Certification
System

TADMIN

T REPORTS |

. LOGOFF |

PV LIST

Time Period:

- SELECT INVOICE/VOUCHER SENT TO STARS

Tnvoice Number | Contract Number SPIIN UserlD Sent Date
KEITHBOWMANTESTI NO0O0Z2400D 6000 DDFAS 1/05/2001
KEITHBOWMANTEST2 NO002400D6000 DDFAS 01/05/2001
KEITHBOWMANTEST3 N0002400D6000 DDFAS 01/05/2001
1250 NOOO2400D6000 1001 DDFAS 01/11/2001
1316 NOOO2400D6000 1601 DDFAS 01/81/2001
1151 NOO02400D6000 1001 DDFAS 01/04/2001
1287 WNO002400D6000 1662 DDFAS 01/81/2001
1320 WNOO02400D6000 10062 DDFAS 01/1:/2001
1155 N0002400D6000 1002 DDFAS 01/04/2001
1286 N0002400D6000 1603 DDFAS 01/11/2001

NO0O002400D6000 1003 DDFAS 01/11/2001
NOO0O2400D6O00 1003 DDFAS 01/04/2001
NOOO2400D6000 1004 DDFAS 01/11/2001
NO0O2400D6000 1004 DDIAS 01/11/2001
NOO02400D6600 1004 DDYAS 01/10/2001
NOOO2400D6000 1004 DDIFAS 031/04/2001
NOG32400D6000 1005 DDEAS 01/11/200%
NOGO2400D60600 1005 DDFAS 01/11/2001
NOG2400D6000 1005 DD¥AS 01/04/2001
NOGO2400D60600 1006 DDIFAS 01/11/200%
NOY2400D6000 1006 DDFAS 01/11/200%
NOH2400D60600 1006 DDFAS 01/04/2001%
NOG32400D6000 1007 DDFAS 01/11/2001
NOGO2400D6000 1007 DDFAS 01/11/2001
NOOG2400D60600 1007 DDEAS 01/11/200%
NOGG2400D6000 1007 DDFAS (1/04/2001
NOOO2400D6000 1008 DDFAS 01/11/2001
NOO02400D6000 1008 DDFAS 01/11/2001
NOG02400D6000 1008 DDFAS 01/04/2001
NOGO2400D6000 1009 DDFAS 01/11/2001
NOOO2400D6000 1009 DDFAS 01/11/2001
NOGG2400D6000 1009 DDFAS 01/11/2001
NOGO2400D 6000 1009 DDFAS 01/04/2061
NOG02400D6000 1010 DDFAS 01/11/2001
NO0O02400D6000 1010 DDFAS 01/11/2061
NOBOZADODE000 LG TR O 20T

https:// ecstest.ogden. disa iy starsjistﬁfs.ééb -

37272001




glectronic
Certification
System

~apMIN
. PASSWORD

Time Period:

Invoice/Voucher: O Certifier Rej. OpCcAaa Rej.

Invoice Number Contract Number Reject Date
1318 N0O002400D6000 JRHO0039 01/18/2001
1246 N0O002400D6000 JRHO0039 01/11/2001
1317 NO002400D6000 JRHO0039 01/11/2001
1292 NOOD2400D6000 TRH00039 01/11/2001
1157 NOOO2400D6000 JRHO0039 01/11/2001
1304 NO002400D6000 JRHO0039 01/11/2001
1301 NO0O2400D6000 JRHO0039 01/11/72001
1265 NO002400D6000 JRHO0039 01/11/2001
1322 N0O0O2400D6000 JRHO0039 01/11/2001
1251 N0002400D6000 JRHO0039 01/11/2001
1282 NO00O2400D6000 JRHO0003% 01/11/2001
1276 N00G2400D6000 JRHO003G 01/11/2001
211 NOOG2400D6000 JRHO0003% 01/11/2001
1300 NO002400D6000 JRH00039 01/11/2001
1258 N0O0G2400D6004 JRHO0039 01/11/2001
1338 N0O0GZ400D6000 JRHO00039 01/11/2001
1339 NOGO2400D6000 JTRHO00039 01/11/2001
1335 NO0G2400D6000 JRHOQQ39 01/11/2001
1160 N0O002400D60060 JRHOOO39 61/11/2001
1285 NO0G2400D60060 JRHO00039 01/11/2001
1281 N0002400D6000 JRH00039 01/11/2001
1274 NOO02400D6000 JRH00039 01/11/2601
1247 NO02400D6000 JRHO00039 01/11/2601
1308 NO002400D6000 JRH00039 01/11/2001
1336 NOG02400D6000 JRHO0G039 01/11/2001
1329 N6002400D6000 JRHOGO39 01/11/2001
1328 NOO02400D6300 JRHOG039 01/11/2001
1257 NOG02400D60600 JRHO0039 01/11/2001
1253 NO0O2400D6000 JRIO0039 01/11/2001
1254 NO0024060D6000 JRHO0039 01/11/2001
1299 NOG02400D6000 JRHO0G39 01/11/2001
1283 ” NOG02400D6000 NANLYNNE 01/09/2001




IIIIIIIIIII

Notes and Helpful Tips S

d Many calls and e-mails regarding various processes have
been received. Since most questions, and their answers,
apply to everyone, some helpful tips are provided. More
will be added as appropriate.

d  Please continue to ask questions. They are all welcome.
Questions help to re-explore the process.
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“@-Invoice vs. Ordering PrOCGSS'""Eﬁé

d  There are two separate processes for "ordering" and
"Invoicing." Inthe e-commerce solution, ordering will
be UIC specific and there will be authority levels which

each UIC will chooseto use. The ordering process will
use UIC designators.

46
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. Notes and Helptul TIpS  ue.

Forwarding DFAS E-mail

d DFASnotification of invoice in ECS waiting for approval comes to
COR only

O Three dternatives to notifying BFM/CTR/DCTR/ACTR

1  COR’sresponsible for setting up distribution system with their
individual CTR’s.

» Cont.
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Notes and Helpful Tips S
* Forwarding DFAS E-mail ?é;}fg
Three alternatives to notify BFM/CTR/ACTR

m  Youwill previoudy have gone into your outlook
mailbox and set up a“Forward To” when the “Title
ISThis.” E-mail from DFAS will be automatically
forwarded.

m Ktr will supply regular monthly billing schedule.
Every month at thistime, you will review DFAS
system for pending invoices. May be easier than
getting lots more e-mails.

m UseDFASforward screen with drop-down box
names to forward to individual's

43



IIIIIIIIIII

~ DFAS automatic electronic notification §fiii

d  Thefollowing information will come in your automatic
notification from DFAS:

B Subj. Line: ECS: Direct Submit VVoucher(s)
Received on “ Current Date’ Please return all
repliesto :

B Body of emalil: Invoice Number, Contract
Number, Task Order Number

49



Notes and Helpful Tips e
“How-To” forward E-mail in C)utlookp~ e

O  Inoutlook e-mail, click on the following in order:
| “Tool” “RulesWizard” “New”
B “Move message based on content” (top box)
B “Specificwords’ underlined (bottom box), click on
« Typein“Direct Submit Voucher (s) Received” (bottom box)
m “Specific folder” underlined (bottom box)

« Typein*“sentitems’ Hit OK, Next
m  “condition to check”
e click on “w/specific words in subject” Hit Next

B “what do you want to do w/message’

| click on “forward to people or distribution list” (top box)
| Click on peoplée/distribution list (bottom box)
|

Go to personal address book, indicate your CTR list, will ask
you to add in individuals names vs. list. Hit OK, OK

m 7. Hit“finish” or “cancel” if just practicing. 50



